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V=D>@<0FVєN B0 2AB0=>2;5==O 4V;>28E 72'O7:V2.  
З@>1VBь :>@>B:C ?@575=B0FVN A2>єW :><?0=VW / DV@<8, 2 O:V9 �8 

2 



 
E>BV;8 1 ?@0FN20B8, =040NG8 7>:@5<0 B0:C V=D>@<0FVN: 

- 45 7=0E>48BьAO V G8< 709<0єBьAO; 
- =0A:V;ь:8 :><?0=VO 206;820 V O:89 C =5W HB0B ?@0FV2=8:V2; 
- ?>B>G=V ?@>є:B8, 7<V=8, I> 2V41C20NBьAO =0 40=89 <><5=B; 
- ?5@A?5:B828 @>728B:C; 
- I> ?>4>10єBьAO :;Vє=B0< C 20HV9 :><?0=VW. 

01> 
!0?8HVBь 4V;>289 5;5:B@>==89 ;8AB-?@54AB02;5==O 283040=V9 

01> @50;ь=V9 V=>75<=V9 :><?0=VW. ' ;8ABV ?@54AB02B5 A515, A2>N 
A?5FV0;ь=VABь V <5BC 725@=5==O (=0?@8:;04, 70?8B =0 V=D>@<0FVN 
?@> AB06C20==O 01> A?V2?@0FN). 

3 &5<0 1.3. "@30=V70FVO B0 ?V4B25@465==O 4V;>28E 7CAB@VG59: 
B5;5D>==V ?5@53>2>@8 B0 >=;09=-;8ABC20==O.  
$>7@>1VBь 2-E28;8==89 4V0;>3 4;O B5;5D>==>W @>7<>28. 

%BC45=B � ?@87=0G0є 7CAB@VG 7 V=>75<=8< ?0@B=5@>< 4;O 
>13>2>@5==O B5E=VG=8E 45B0;59 ?@>є:BC, ABC45=B � – ?V4B25@46Cє 
7CAB@VG. �8:>@8AB09B5 D@078 4;O 22VG;82>3> 7025@H5==O @>7<>28. 

3 

�<VAB>289 <>4C;ь 2. '?@02;V==O <>B820FVєN B0 ?A8E>;>3VG=V 0A?5:B8 ?@>D5AV9=>3> 
A?V;:C20==O 

4 &5<0 2.1. �5:A8G=89 0=0;V7 <>B820FV9=8E D0:B>@V2 C 
?@>D5AV9=V9 4VO;ь=>ABV: 2V4 B5>@V9 4> ?@0:B8:8. 
!0?8HVBь :>@>B:5 5A5 (150-200 A;V2) =0 B5<C «)> <>B82Cє 

<5=5 2 <091CB=V9 ?@>D5AVW». �8:>@8AB>2C20B8 <V=V<C< 5 =>28E 
A;V2 B0 28@07V2, 282G5=8E =0 70=OBBV. 

4 

5 &5<0 2.2. %B@0B53VW B0 B0:B8:8 CA?VH=>W :><C=V:0FVW: 2545==O 
A2VBAь:>W 15AV48 (small talk) O: V=AB@C<5=B =0;03>465==O 
?@>D5AV9=8E AB>AC=:V2. 
#V43>BC9B5 5-7 B5< 4;O «small talk» =0 <V6=0@>4=V9 

:>=D5@5=FVW 4;O D0EV2FV2 7 ?C1;VG=>3> 04<V=VAB@C20==O. #>OA=VBь, 
G><C FV B5<8 1C4CBь 4>@5G=8<8 V O: 2>=8 <>6CBь 4>?><>3B8 
2AB0=>28B8 :>=B0:B. 

01> 
#V43>BC9B5 @>;ь>2C 3@C.  
�8 є ?0@B=5@0<8, O:V AB2>@NNBь 2;0A=C :><?0=VN. 
1. �87=0GB5 B8? :><?0=VW (>@Vє=B>20=0 =0 =040==O ?>A;C3 G8 =0 

28@>1=8FB2> ?@>4C:FVW) B0 :V;ь:VABь ?@0FV2=8:V2, O:V 20< 
7=04>1;OBьAO. 
2. /:V ?V;ь38, 28=03>@>48 B0 70>E>G5==O 28 70?@>?>=CєB5 A2>W< 

?@0FV2=8:0<? 
3. /:V =0A;V4:8 2>=8 <0B8<CBь 4;O ?@0FV2=8:0 B0 :><?0=VW? 
4. /: 28 ?5@5:>=0єB5AO, I> 20HV ?@0FV2=8:8 >B@8<0NBь 45O:V 7 

=5<0B5@V0;ь=8E 70>E>G5=ь? 

5 

6 &5<0 2.3. З025@H5==O 4V;>2>W :><C=V:0FVW.  
З@>1VBь 0C4V>70?8A B5;5D>==>W @>7<>28 (3-4 E28;8=8), 2 O:V9 28 

>13>2>@NєB5 ?>B>G=89 @>1>G89 ?@>є:B, 28:>@8AB>2CNG8 
3@0<0B8G=V :>=AB@C:FVW (Present Simple B0 Present Continuous) 4;O 
>?8AC @CB8=8 B0 ?>B>G=8E ?>4V9. З025@H8B8 @>7<>2C, 
?V4AC<C202H8 >A=>2=V 4><>2;5=>ABV. 

01> 
З@>1VBь 0C4V>70?8A A2>3> 28ABC?C =0 B5<C «Ten magically 

6 



 
motivating words». 

 >4C;ь 2. #@>є:B=89 <5=546<5=B B0 ?@575=B0FV9=V =028G:8 

�<VAB>289 <>4C;ь 3. '?@02;V==O ?@>є:B=>N 4VO;ь=VABN B0 @>1>B0 2 :><0=4V 
7 &5<0 3.1. &5@<V=>;>3VO ?@>є:B=>3> <5=546<5=BC: ?;0=C20==O, 

<>=VB>@8=3 B0 :>=B@>;ь. 
"?8HVBь A2V9 VA=CNG89 01> 283040=89 ?@>є:B, 28:>@8AB>2CNG8 

B5@<V=>;>3VN ?@>є:B=>3> <5=546<5=BC. 

7 

8 &5<0 3.2. "@30=V70FVO B0 ?@>2545==O 4V;>28E 7CAB@VG59: 70?8B 
B0 =040==O 0:BC0;ь=>W V=D>@<0FVW I>4> ?@>3@5AC ?@>є:BC. 
#V43>BC9B5 A:@8?B 28ABC?C 4;O «update meeting». ' A:@8?BV <0є 

1CB8 GVB:> 2:070=> ?@>3@5A 70 ?@>є:B><, 28:;8:8, I> 28=8:;8, B0 
70?@>?>=>20=> @VH5==O. 

01> 
�8:>@8AB>2CNG8 A;>20 V D@078 7 Fь>3> @>74V;C, >13>2>@VBь, I> 

1C;> 7@>1;5=> ?@028;ь=> C ?@>є:BV, V I> B@510 1C;> 7<V=8B8. 
З0?@>?>=C9B5, O: <>6=0 1C;> 1 :@0I5 :5@C20B8 ?@>є:B><. 

45> 

�8:>@8AB>2CNG8 V45W 7 B5:ABC @>74V;C B0 2;0A=89 4>A2V4, 
7@>1VBь =>B0B:8 ?@> B5, O: CA?VH=> :5@C20B8 ?@>є:B><. #V43>BC9B5 
:>@>B:C ?@575=B0FVN. 

01> 
З@>1VBь 0C4V>70?8A 28ABC?C =0 B5<C:«Five most common 

problems on projects». 

8 

9 &5<0 3.3. �><C=V:0FVO 7 :>;530<8: >13>2>@5==O 70240=ь, 
28@VH5==O ?@>1;5<=8E A8BC0FV9 B0 :>=AB@C:B82=5 =040==O 
72>@>B=>3> 72’O7:C. 
#@>0=0;V7C9B5 >4=C 7V A2>WE <8=C;8E :><0=4=8E @>1VB 

(=02G0;ь=8E G8 ?@>D5AV9=8E) V =0?8HVBь :>@>B:89 72VB (150-200 

A;V2), 28:>@8AB>2CNG8 Present Perfect B0 Past Simple. "?8HVBь, I> 
1C;> 7@>1;5=> (Present Perfect), B0 :>;8 F5 2V41C20;>AO (Past 
Simple). 

01> 
#>4C<09B5 ?@> 5 FV;59 01> ?;0=V2, O:V 28 <0;8 ?@>BO3>< 

>AB0==VE 6 <VAOFV2. $>7:06VBь A2>є<C ?0@B=5@C/?0@B=5@FV, O:8E V7 
=8E 28 4>AO3;8 V :>;8, 0 B0:>6 4>409B5 45O:V 45B0;V. )> 
?5@5H:>48;> 4>AO3=5==N FV;59 (O:I> B0:5 AB0;>Aь)? 

9-10 

�<VAB>289 <>4C;ь 4. І==>20FVW B0 ?@575=B0FVO ?C1;VG=8E ?@>є:BV2 
10 &5<0 4.1. �5:A8:0 4;O >?8AC V==>20FV9=8E B5E=>;>3V9 B0 V459.. 

З=094VBь B0 :>@>B:> >?8HVBь 0=3;V9Aь:>N <>2>N (100-150 A;V2) 
>4=C ?@>1;5<C @53V>=0;ь=>3> B0 <VAF52>3> @>728B:C B0 VдеW 4;O WW 
28@VH5==O. 

11 

11 &5<0 4.2. $>7@>1:0 B0 ?@54AB02;5==O V45W, ?@>4C:BC 01> 
?>A;C38: AB@C:BC@0, <>2=V :;VH5 B0 5D5:B82=V ?@89><8 ?C1;VG=8E 
28ABC?V2. 
#V43>BC9B5 :>@>B:C ?@575=B0FVN ?@> =>2C V45N, ?@>4C:B, 

A8AB5<C 01> ?>A;C3C, ?@> O:V 28 7=0єB5 01> 2 O:8E 70FV:02;5=V. &5 
=5 >1>2'O7:>2> <0є 1CB8 ?>2'O70=> 7 @>1>B>N, 0;5 <>65 1CB8. 
#5@5:>=09B5AO, I> 28: 

- ?@54AB028B8 A2>N 4>?>2V4ь B0 V45N/?@>4C:B/?>A;C3C; 
- @>7:06VBь ?@> ?5@52038; 

12 



 
- ?>@V2=OB8 ?>B>G=C A8BC0FVN 7 =>2>N 

V45єN/?@>4C:B></?>A;C3>N. 
45> 

$>7@>1VBь AB@C:BC@C ?@575=B0FVW A2>3> ?@>є:BC, 
28:>@8AB>2CNG8 <>2=V :;VH5 B0 5D5:B82=V ?@89><8 ?C1;VG=8E 
28ABC?V2. #V43>BC9B5 A;0948 7 :;NG>28<8 B570<8 4;O ?5@H8E 3 
E28;8= 28ABC?C. 

12 &5<0 4.3. #@0:B8G=0 ?@575=B0FVO: 70AB>AC20==O =01CB8E 
=028G>: 4;O ?@54AB02;5==O 2;0A=>3> ?@0:B8G=>3> @VH5==O 01> 
=0C:>2>3> ?@>є:BC. 
З@>1VBь 2V45>70?8A (3-5 E28;8=) A2>єW ?@575=B0FVW, 

?V43>B>2;5=>W 4> ?>?5@54=ь>3> 70=OBBO. #@8 70?8AV 28:>@8AB09B5 
I>=09<5=H5 5 <>40;ь=8E 4VєA;V2 (can, could, should, must, might) 

4;O 28@065==O 74V1=>AB59, @5:><5=40FV9, <>6;82>AB59. 
45> 

З@>1VBь 0C4V> 70?8A A2>3> 28ABC?C =0 B5<C: Are you a <Yes, 
but&= or a <Yes, and&= person? 

13-14 

�<VAB>289 <>4C;ь 5. #@>D5AV9=0 5B8:0 B0 >@30=V70FVO 4V;>28E 70E>4V2 

13 &5<0 5.1. �B8:0 C 1V7=5A-A5@54>28IV: >A=>2=V ?@8=F8?8 B0 
B5@<V=>;>3VO.  
З=094VBь 0=3;><>2=89 :59A (@50;ь=89 01> 283040=89) ?@> 

5B8G=C 48;5<C 2 AD5@V ?C1;VG=>3> 04<V=VAB@C20==O. "?8HVBь 
A8BC0FVN(150-200 A;V2), ?@>?>=CNG8 <>6;82V H;OE8 WW 28@VH5==O 
7 5B8G=>W B>G:8 7>@C. 

15 

14 &5<0 5.2. #;0=C20==O B0 >@30=V70FVO 4V;>28E 70E>4V2: A5<V=0@8, 
:>=D5@5=FVW, :>@?>@0B82=V ?>4VW.  
�0H0 :><?0=VO >@30=V7C20;0 45=ь 2V4:@8B8E 425@59, I>1 

=040B8 :;Vє=B0< CO2;5==O ?@> A2>N 4VO;ь=VABь. 
%:;04VBь A?8A>:: 
- B>3>, I> 28 ?;0=CєB5 ?>:070B8 3>ABO< C F59 45=ь; 
- @5:><5=40FV9, G8< 20@B> 709=OB8AO 01> =0 I> 725@=CB8 C203C; 
- B5, 4> G>3> 28 A?>4V20єB5AO 70;CG8B8 A2>WE 3>AB59. 

01> 
%B2>@VBь H01;>= 70?@>H5==O =0 A5<V=0@ «Management 

development of public service organizations», 28:>@8AB>2CNG8 
>DVFV9=89 4V;>289 AB8;ь. ":@5<> =0?8HVBь 2 20@V0=B8 2V4?>2V459: 
>48= ‒ 7 ?V4B25@465==O< CG0ABV, V=H89 ‒ 7 22VG;82>N 2V4<>2>N. 

16 

15 &5<0 5.3. �B8:5B 4V;>2>3> ;8ABC20==O: 2V4?>2V4V =0 70?@>H5==O 
(?V4B25@465==O, 2V4<>20, 28A;>2;5==O ?>4O:8).  
"?8HVBь <>45;ь=C A8BC0FVN, 2 O:V9 28, O: D0EV25Fь, AB8:0єB5AO 

7 5B8G=>N 48;5<>N. !0?8HVBь 4V;>289 5;5:B@>==89 ;8AB 
:5@V2=8FB2C, 0@3C<5=BCNG8 A2>є @VH5==O B0 ?@>?>=CNG8 H;OE8 
28@VH5==O ?@>1;5<8. 

01> 
З@>18B8 0C4V>70?8A 28ABC?C =0 B5<C: «Rule 47: A set of personal 

standards» 01> «Cultural Stereotypes and Management». 

17 

�<VAB>289 <>4C;ь 6. #@>D5AV9=89 @>728B>: B0 :0@’є@0 
16 &5<0 6.1. �0@’є@=5 ?;0=C20==O B0 AB@0B53VW ?@0F52;0HBC20==O 

%:;04VBь A2>є @57N<5 (CV) B0 AC?@>2V4=89 ;8AB 0=3;V9Aь:>N 
<>2>N. $57N<5 ?>28==> <VAB8B8 V=D>@<0FVN ?@> >A2VBC, 4>A2V4 

18 



 
@>1>B8 (=02VBь O:I> F5 =02G0;ь=V ?@>є:B8), ?@0:B8G=V =028G:8 B0 
>A>18ABV O:>ABV. %C?@>2V4=89 ;8AB <0є 1CB8 040?B>20=89 4;O 
20:0=AVW 2 <V6=0@>4=V9 :><?0=VW V 2 =ь><C A;V4 ?>OA=8B8, G><C 
A0<5 28 ?V4E>48B5 =0 FN ?>A04C. 

01> 
#V43>BC9B5 2V4?>2V4V =0 5-7 B8?>28E 70?8B0=ь, O:V AB02;OBь =0 

A?V215AV40E, B0 70?8HVBь WE =0 0C4V> G8 2V45>. %;V4 725@=CB8 C203C 
=0 GVB:VABь 28<>28, AB@C:BC@C 2V4?>2V459 B0 28:>@8AB0==O 
?@>D5AV9=>W ;5:A8:8. 

 
$��" �!�"��!І І!("$ �*І�!І &� !��+��Ь!"-

 �&"��+!І ���$��� 

1. Duckworth, M., Hughes, J., Turner, R. Business Result Upper-intermediate: Student’s 
book. 2nd ed. Oxford University Press, 2023, 156 p. 

2. Mackenzie, IanN Management and Marketing with Mini Dictionaries, Language 

Teaching Publications (LTP), 1997, 144p. 

3. Tribury, A., Clemenson, T., English Unlimited B1 Pre-intermediate course book. 

Cambridge University Press, 2010, 178 p. 

4. Stratvert, K. How to set up your LinkedIn profile. URL : 

https://www.youtube.com/watch?v=hNzpEeU3a4I

 
"*І!.��!!/ 

 5B>40<8 :>=B@>;N є: CA=89 :>=B@>;ь (CA=5 >?8BC20==O), ?8Aь<>289, B5AB>289 
:>=B@>;ь, 0 B0:>6 <5B>48 A0<>:>=B@>;N V A0<>>FV=:8. 

З3V4=> 7 #>;>65==O< ?@> >@30=V70FVN >A2VB=ь>3> ?@>F5AC 2 !0FV>=0;ь=><C 
C=V25@A8B5BV «З0?>@V7ь:0 ?>;VB5E=V:0», :>=B@>;ь=V 70E>48 2:;NG0NBь ?>B>G=89 B0 
?V4AC<:>289 :>=B@>;ь. 

#V4AC<:>289 :>=B@>;ь 7 >A2VB=ь>3> :><?>=5=B0 2 A5<5AB@V 74V9A=NєBьAO C D>@<V 
70;V:C. $57C;ьB0B8 =02G0==O 74>1C20GV2 >FV=NNBьAO 70 42>10;ь=>N H:0;>N «70@0E>20=> – 
=5 70@0E>20=>». (;OE>< ?5@52V@:8 28:>=0=8E 74>1C20G0<8 28I>W >A2VB8 70240=ь (@>1VB) 
B0 CA=>3> >?8BC20==O =0 ?0@0E, 28:;040G/:0 287=0G0є 4>AB0B=VABь @V2=O 7=0=ь 74>1C20GV2 
28I>W >A2VB8 70 :>6=>N B5<>N. 

#>B>G=0 AC<0 10;V2, =0:>?8G5=8E 74>1C20G0<8 28I>W >A2VB8 70 28:>=0==O 70240=ь 
(@>1VB) 4> <><5=BC 74V9A=5==O ?V4AC<:>2>3> :>=B@>;N, V=D>@<0B82=> E0@0:B5@87Cє 
ABC?V=ь WE=ь>3> >?0=C20==O >A2VB=ь>3> :><?>=5=B0 =0 :>=:@5B=><C 5B0?V 9>3> 282G5==O. 
%BC45=B(:0) >B@8<Cє >FV=:C «70@0E>20=>» 70 C<>28 AC<8 10;V2 =5 =86G5 60. 

(>@<8 :>=B@>;N: 

- CA=5 >?8BC20==O ABC45=BV2 ?@>BO3>< =02G0;ь=>3> A5<5AB@C; 
- ?V4AC<:>289 ?8Aь<>289 B5AB. 
 

 

' @07V ?@>?CA:C 74>1C20G5< 28I>W >A2VB8 ?52=>W :V;ь:>ABV =02G0;ь=8E 70=OBь B0 
=5<>6;82>ABV =01@0B8 =5>1EV4=C :V;ь:VABь 10;V2 70 ?>B>G=C @>1>BC, ?5@5410G5=C FVєN 
A8AB5<>N >FV=N20==O, 2B@0G5=V 10;8 <>6CBь 1CB8 :><?5=A>20=V 70 @57C;ьB0B0<8 CG0ABV 2 

�><?>=5=B �V;ь:VABь �0;8  

#>B>G=0 @>1>B0 =0 70=OBBOE 18 × 3 54 З0 C<>28 28:>=0==O 
ABC45=B0<8 70240=ь ?@>BO3>< 
A5<5AB@C, 2>=8 >B@8<CNBь 

70;V: 

#V4AC<:>25 B5ABC20==O 1 10 

 @07>< 64 

https://www.youtube.com/watch?v=hNzpEeU3a4I
https://www.youtube.com/watch?v=hNzpEeU3a4I


 
:>=:C@A0E (C=V25@A8B5BAь:8E, 2A5C:@0W=Aь:8E B0 <V6=0@>4=8E) B0 >;V<?V040E 7 V=>75<=>W 
<>28, 0 B0:>6 70 @57C;ьB0B0<8 ?V43>B>2:8 =0C:>28E @>1VB 7 V=>75<=>W <>28 70 B5<0B8:>N, 
70?@>?>=>20=>N 28:;040G5<, 70 C<>28 74>1CBBO ?@87>2>3> <VAFO 01> V=H>3> 287=0G5=>3> 
>@30=V70B>@0<8 :>=:C@AC/>;V<?V048 @57C;ьB0BC. �0;8 70 707=0G5=V 2848 4VO;ь=>ABV 
70@0E>2CNBьAO O: 10;8 ?>B>G=>3> :>=B@>;N 2 <560E, CAB0=>2;5=8E FVєN A8AB5<>N 
>FV=N20==O. З0 :>65= ?V4B25@465=89 ?@>O2 B0:>W 4VO;ь=>ABV <>65 1CB8 ?5@570@0E>20=> 4> 
15 10;V2 ?>B>G=>3> :>=B@>;N. 

 
#"�І&��� �'$%' 

#>;VB8:0 I>4> 4>B@8<0==O 0:045<VG=>W 4>1@>G5A=>ABV. 
#@8 282G5==V :C@AC ?>;VB8:0 4>B@8<0==O 0:045<VG=>W 4>1@>G5A=>ABV 287=0G0єBьAO 

�>45:A>< 0:045<VG=>W 4>1@>G5A=>ABV !0FV>=0;ь=>3> C=V25@A8B5BC «З0?>@V7ь:0 
?>;VB5E=V:0» https://zp.edu.ua/uploads/dept_nm/Nakaz_N253_vid_29.06.21.pdf 

 

#>;VB8:0 I>4> 2V42V4C20==O. �V42V4C20==O є >1>2’O7:>28<. �>?CA:0єBьAO 
?@>?CA:8 70=OBь 7 ?>206=8E ?@8G8= (=0?@8:;04, ;V:0@=O=V, AB06C20==O, <>1V;ь=VABь, 
V=482V4C0;ь=89 3@0DV: B>I>), O:V ?V4B25@46CNBьAO 4>:C<5=B0;ь=>. �V4?@0FN20==O 
?@>?CI5=8E 70=OBь ?@>2>4OBьAO 73V4=> 3@0DV:C :>=AC;ьB0FV9 28:;040GV2 =0 :0D54@V 01> 6 
?@8 =5>1EV4=>ABV 2 @568<V >=-;09= =0 ?;0BD>@<V Zoom.  

#>;VB8:0 I>4> ?@>2545==O 0C48B>@=8E 70=OBь. #V4 G0A ?@>2545==O 0C48B>@=8E 
70=OBь A;V4 4>B@8<C20B8AO 2AB0=>2;5=>3> ?>@O4:C, 1@0B8 0:B82=C CG0ABь 2 >13>2>@5==V  
70?@>?>=>20=8E ?8B0=ь, 28A;>2;NNG8 B0 2V4AB>NNG8 2;0A=C 4C<:C, 28:07CNG8 ?>203C B0 
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