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Vxnamaui:

KVJIbBBAILIEHKO Omnbra —B.0. IUpeKkTOpa, BUKIAAa4 BUIIOI KBaTi(iKamiifHOi
KaTeropii, BUKJIaAa4-METOINCT;

I[TAPACOUYEHKO Ipuna — 3acTynHHUK AUPEKTOpa 3 HABYAJIHLHO-BUXOBHOI POOOTH,
BHUKJIaJa4 BUIOT KBaTi(iKalIMHOT KaTeropii;

BH€I[HHI>1 AHJNIpIH — BUKIAIa4d CHeIiadbHUX JUCHMIUIIH, BUKJIAQJad BHUIIOI
KBamiiKaliitHoi KaTeropii;
Onwsra YUKIPAKIHA — 3aBijyBau BiiICHHS, BUKJIa a4y BUINOI KBaTi(iKaIliiHO1

KaTeropii, BUKJIaaad-MeTOIHUCT;

Irop IBAHICOB - Bukiamau — choemiagbHUX JUCIUIUIIH, BHUKJIAAa4d BHIIOL
KBamiiKaiiitHoi KaTeropii.



1 3aranbHi MoJI0:KeHHS

1.1. TIle IlomoxeHHs BU3HAYa€ TOPSJIOK CTBOPEHHS, OpraHi3aiio Ta poOoTy
aaminictpatuBHoi paau (nami AP) BCII «bepasHcbkuii MammmHOOYAIBHUM (axoBuid
kosekx HY «3anopi3pka momTexHiKay.

1.2. Jlna 3a0e3nedeHHS KOJeEriaabHOCTI OOTOBOpPEHHS HaBYaJIbHO-BUXOBHOI,
METOJIMYHOI, TOCIOAAPCHKOI pPOOOTH, (I3MUHOTO BHXOBAaHHS CTYIEHTIB Ta IHIIUX
NUTaHb TISJIBHOCTI KOJIEKY 3riAHO 31 cTarrero 38 3akoHy Ykpainu [Ipo Buiy ocBiTY
Opu JTUPEKTOpl 1 MiJ MOro TOJOBYBaHHAM OPraHi3OBYEThCS SK poOouMii opras
aJIMIHICTpaTHBHA paja.

1.3. OcHOBHMMHM 3a/la4aMH aJMIHICTPATUBHOI pajid € KEPIBHUIITBO KOJIEKTHUBOM
KOJIC/IKY 3 METOIO BUPILICHHS 33]1ay:

1.3.1. IligrotoBka kBamidikamifHuX (PaxiBIiB OCBITHBO-TIPOPECIHHOrO pIBHS
«MOJIOAIIUHN crhemianicT» Ta «(paxoBui MojoAmIMK OakanaBp» s 3a0e3MeUYeHHS
noTped MIANPUEMCTB 1 OpraHi3aliii perioHy B KaJpax BHUCOKOKBaII(PIKOBAHUX
CIELIAICTIB BIAMOBIAHO 10 MEPENIKY JIEH30BaHUX 3aKJIaJI0M CIEH1aIbHOCTEH.

1.3.2. 3aiiicHenHs nmpodopieHTaLIHHOT pOOOTH.

1.3.3. 3aiiicHeHHss TyMmaHi3alli OCBITHBOTO TMPOIECY; IIJBUINCHHS SKOCTI 1
YAOCKOHAJICHHS YMIHb 1 HABHUOK 37100yBaviB OCBITH.

1.3.4. BuxoBaHHS JIOAWHU, B OCOOUCTOCTI SIKO1 c(hOpMOBaHE aKTHUBHE MMO3UTHUBHE
CTaBJICHHS 10 IUIAaHETH 3eMJsd, 10 BiTun3Hu, 10 JIFOJICTBA, A0 1HIIOI JIOJWHU 1 10 caMoil
cebe, 10 mpaili, A0 BIACHOCTI, A0 CiM'i, 0 CTBOPEHHUX JIIOJIbMU TBOPIB MaTepiaibHOI 1
IYXOBHOI KYJIbTYPH.

2. UneHu agMiHicTpaTUBHOI paau

2.1. AnMiHICTpaTMBHA pajia KOJIEIKY OpPTaHI30BY€ThCS B CKJIAAl JUPEKTOpa
(romoBu paau), 3acTyMHUKIB JUPEKTOpa, TOJIOBHOTO Oyxrairepa, 3aBiayBadiB
BIIJIVICHHSIMH, 3aBijyBaya HaBYaJbHO-METOAWYHUM KaOIHETOM, KepiBHHKA (DI3UYHOIO
BUXOBAHHS, 3aBllyBaya TypTOXKHUTKY, MPOBIAHOrO (paxiBis 3 OOMIKY KaapiB, TOJOBU
npodCHiyKy.

2.2. Cxnag AP 3aTBepKY€EThCS MIOPIYHO HAKA30M JUPEKTOPA.

2.3. Ilpwu BimcyTHOCTI TOJIOBU pajin, TOJOBYE Ha 3aCiIaHHI pajy 3aCTYITHUK
JTUPEKTOPA 3 HABYAJIbHOI POOOTH.

3. Opramnizauisi po6oTu aaAMiHicCTPAaTUBHOI paan

3.1. AnmiHicTpaTUBHA paja Nops/ 3 MOKJIAAEHUMHU Ha Hel 000B'A3KaMHU:

3.1.1. BuzHauae OCHOBHI HampsiMMU HaBYAJIbHO- METOAUYHOTO Ta MaTepiajibHO-
TEXHIYHOT'O PO3BUTKY KOJICIIXKY.

3.1.2. 3xilicHIO€ KOHTPOJIb 32 OCBITHIM MPOIECOM Y KOJIEKI.

3.1.3. BusiBnsge mnepcnekTuBHy MOTpeOy IS MIANPUEMCTB, OpTraHi3aiii Ta
yCTaHOB pi3HOI (hOpMHU BIACHOCTI MicTa 1 perioHy y (axiBISIX BiJIIOBITHOTO PIBHS
M1TOTOBKH.

3.1.4. Po3rasimae MpoOEKTH MPOIO3UINN IIOAO0 IUIAaHY MPUHOMY CTYACHTIB 3



KOXXHOT CTIEIIaTbHOCTI HA TIOTOYHUH PIK Ta MEPCIICKTUBY.

3.1.5. Posrnsimae Ta 3AIACHIOE 3aXOJM IIOJAO YJIOCKOHAJICHHS OCBITHBOTO
Mpoliecy, HayKOBO-METOAMYHOI POOOTHM 3 METOI0 MIABUIICHHS SIKOCTI MiJTOTOBKH
MOJIOJIIIMX CIEIIaTICTIB Ta MOJOAMNX (DaXOBUX OaKaIaBpiB.

3.1.6. Opranizye cTaTUCTUYHUI OOJIIK Ta 3BITHICTh, BEJE CTATUCTUYHHI OOJIIK 1O
OCHOBHHM ITOKa3HUKaM JisUTBHOCTI.

3.1.7. Po3rnsgae THUTaHHS MNP0 HArOpOKEHHS TMPAI[iBHUKIB KOJEIKY Ta
CTYJICHTIB 3a JIOCATHEHHS y Mpalli, TOCTIOAAPChKIN AISTILHOCTI Ta HABYAHHI.

3.2.  AjamiHICTpaTUBHA paja po3IIAgaE il 0OrOBOPIOE:

3.2.1. 3axoau 1100 BUKOHAHHS TIpaIllBHUKAMH KOJEIKY PpO3MOPSKEHb,
HakKa3iB, MOJIOXKEHb, IHCTPYKIIIH 1 BKa31BOK 11010 3/IIMICHEHHS OCBITHBOTO IIPOIIECY.

3.2.2. Ctan 1 miJICYMKH HaBYaJIbHO-BUXOBHOI 1 METOJMYHOI POOOTH, MHUTAHHS
YIOCKOHAJICHHST METOJIIB HaBYaHHSI, TIOCHJICHHSI 3B'I3Ky TEOPETHYHOTO 1 MPAKTHIHOTO
HaBYaHHSI.

3.2.3. Ctan 1 macyMKku poOOTH BIIICHB, HABUATHLHO-TOMOMDKHHUX TTiIPO3/ILIIB,
a TAKOX 3BITH KJIACHUX KE€PIBHHUKIB HABYAJIBHUX T'PYII 1 IHIIKUX MPALIBHUKIB KOJIEIIKY.

3.2.4. CtaH 1 pe3yIbTaTUBHICTH NpodopieHTAIIITHOT pOOOTH.

3.2.5. Ctan ($1HaHCOBO-TOCMOAAPCHKOL MISITBHOCTI.

3.2.6. [luTaHHs BUXOBAaHHS CTY/ICHTIB.

3.2.7. KomrmutekcHu# 11aH poOOTH KOIEIKY.

3.2.8. [lepcrieKTHBHUI TJIaH PO3BUTKY KOJEMKY 1 3MIITHEHHS KOTO HaBYaJIbHO-
MatepiaiabHOi 0a3u.

3.2.9. JlocBig poOOTH MUKJIOBHX KOMICIH 1 IOCBI KpaIuX BHKJIaIadiB.

3.2.10. 3axoau 1100 MiATOTOBKH, MMPOBEICHHS, a TAKOX IIJCYMKH CEMECTPOBUX,
JIEep’KaBHUX ICIIUTIB 1 3aXUCTY TUIIJIOMHUX MPOEKTIB, MPUYUHU BiIpaXyBaHHS CTYJICHTIB
3a ceMecTp ab0 HaBYAIBHUH PIK.

3.2.11. CraH JAWCHUIUIIHA CTYJACHTIB, TMPOIO3HII IIOA0 HAropoOIHKCHHS
CTYJIEHTIB.

3.2.12. TlutanHs BimpaxyBaHHS CTYJIEHTIB 3a HEYCHINIHICTh, 3a TMOPYIICHHS
HaBYaJIbHOI AWCIUILTIHM, MPABWJI BHYTPIIITHEOTO PO3MOPSIKY 1 TYPTOXKHUTKY, & TAKOXK B
OKpPEMHX BHUIAJIKaX MATAHHS BIJIHOBIIEHHS CTYICHTIB y KOJEIXI.

3.2.13. B3aemomiro meaaroriyHoro, CTYJIEHTCHKOTO, OaThbKIBCHKOTO KOJICKTHBIB
KOJICITKY.

3.3. PoboTa anmMiHICTpaTUBHOI pajy MPOBOUTHCS 3a IUIAHOM, 1[0 PO3POOIISETHCS
Ha KOXHMI HaBuanbHuUU pik. [lman poOoTm micis po3risay HOro Ha 3aciaHH1
aJIMIHICTPATUBHOI paJy 3aTBEPKYETHCA TUPEKTOPOM KOJIEIKY.

3.4. AnmiHicTpaTuBHa paja 30MpaeTbcs B TEPMIHHU, YCTAHOBJIEHI TUPEKTOPOM
KOJIEJKY, ajie He PilIe OJHOTO pa3y B JABa MICAIIL.

3.5. 3 muTaHb, MO OOTrOBOPIOIOTHCS HA 3aCiAAHHSIX AaMIHICTPATUBHOI pajy,
BHUHOCSTBLCS PIIICHHS 3 3a3HAYCHHSM TEPMIHIB BUKOHAHHS i 0Ci0, BIANMOBIJAIBbHHUX 32
BUKOHAHHS.

3.6. PimenHs aaMiHICTPAaTUBHOI PaJul MPUHNMAIOTHCS MPOCTOIO OLIBITICTIO



rOJI0CIB, HAOMPAIOTh CHJIM MICTS 3aTBEPIKEHHS X JUPEKTOPOM 1 € 000B'I3KOBUMU JIJIsST
BCIX IMpalliBHUKIB KOJIEJIKY 1 3100yBadiB OCBITH.

3.7. KoxxeH ujieH aaMiHICTpaTUBHOI paju 3000B's13aHUM BiJBIIyBaTH BC1 3aCiIaHHS
panu, OpaTu aKTUBHY y4yacThb y il poOOTi, BYaCHO 1 TOYHO BUKOHYBATH MOKJaJeHI Ha
HBOTO JIOPYYCHHSI.



